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NOTICE 6: OFFICE DISCIPLINE & PROFESSIONAL CONDUCT

All the Employees are expected to maintain the highest standards of discipline,
honesty, integrity, and professionalism during working hours and while
representing the company in any capacity.

The following are mandatory:

o * Courteous and respectful behavior towards colleagues, seniors, juniors,
visitors, and clients

o Compliance with instructions issued by reporting authorities

e Maintaining calm and professional conduct at all times

Any act of misconduct, indiscipline, insubordination, abusive behavior, or
violation of office decorum will be viewed seriously and dealt with as per
company disciplinary procedures.
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